HOME AND SCHOOL ASSOCIATION BY-LAWS

Article I—Name

The name of this association shall be St. Bernard Catholic School Home & School Association

Article II—Objectives

The objectives of this Association shall be:

1. Spiritual—to enhance the spiritual dimension of parents and families

2. Education—to offer information of particular interest to parents

3. Service—to provide service to the school through volunteer efforts

4. Social—to enhance community spirit of parents and families

Article III—Membership and Dues

· All expenditures and activities of the organization shall be subject to the supervision and approval of the Pastor of St. Bernard’s.  The Pastor is the final authority of the Home and School organization, civilly and canonically. 
· Members of the Home and School Association shall be the parents and guardians of students enrolled in St. Bernard Catholic School, faculty members, pastor, and school administration;
· All members in attendance at Home and School Association meetings have a right to vote on all matters brought before the Association for voting;
· Members have the right to elect all officers of the Home and School Association, present proposals and suggestions, and approve amendments to the by-laws;
· All members are urged to attend a minimum of two meetings per school year and to work a minimum of one major fund raiser;
· Annual dues for Association membership are due in August.  The amount of the dues will be determined by the Executive Board.
Article IV—Officers

A. The officers shall consist of:

1. President

2. Vice President(s)

3. Secretary

4. Treasurer

B. Nomination and Election of Officers

· The Executive Board shall appoint a nominating committee by the January meeting;

· Verbal nominations may be made by the membership at the March meeting;

· Voting will take place at the April meeting; 

· No absentee ballots will be allowed;

· The person receiving the most votes shall be elected to a particular office;

· Officers shall be elected for a term of two years beginning June 1;

· Officers may choose to remain the same office for a second term without holding an election;

· Officers shall be elected to serve on no more than two consecutive terms in the same office;

· If an officer chooses to run for a different position (office) after serving a single term, an election must be held;

· There is a two-year waiting period between serving the second term in an office and volunteering to hold an office again;

· In the event that an office becomes vacant, the vacancy shall be filled by an appointment of the Executive Board.

C. Duties of Officers

All officers should be present at every scheduled meeting.

1.  President


a.  Shall preside at all Home and School Association meetings


b.  Shall serve on the Executive Board

c.  Shall meet with the principal, along with at least one other Executive Board member to discuss plans for the coming school year

d.  Shall delegate responsibilities to the membership in the form of committees


e.  Shall be an Ex-official member of all committees


f.  Shall provide materials/flyers, etc. for Take-Home-Tuesday

g.  Shall set a meeting agenda with the assistance of the Secretary and Principal


h.  Shall sign all checks for bills being paid by the Association

2.  Vice President


a.  Shall preside at meetings in the absence of the President

b.  Shall assist Treasurer with counting money and/or deposits from fundraising activities sponsored by Home and School

c.  Shall assist Treasurer with counting votes for elections and items voted on during meetings


c.  Shall serve on the Executive Board

3.  Secretary

a.  Shall keep the minutes of all regular, Executive Board and special meetings


b.  Shall take care of necessary written correspondence

c.  Shall provide a summary of the meeting minutes for Take-Home-Tuesday


d.  Shall serve on the Executive Board


e.  Shall provide a printed meeting agenda

4.  Treasurer


a.  Shall be responsible for all financial bookkeeping involving the Association


b.  All expenditures and activities of the organization shall be subject to the supervision and approval of the Pastor of St. Bernard’s


c.  Shall pay all bills which have been approved

d.  Shall keep an account of all funds and make a report at each regular meeting

e.  Shall assist Vice President with counting votes for elections and items voted on during meetings


f.  Shall serve on the Executive Board

g. Shall be bonded, with the bond to be paid by the Home and School Association

The Executive Board shall have the power to act in between meetings with the approval of the President.

Article V—Committees

A. All committees shall be formed as the need arises and the chairperson shall keep the President informed of any project

B. A Board of Directors shall consist of one (1) room parent from each grade level who will act as a parent representative for communication purposes and special events, e.g. teacher birthday, births, death of a family member, etc.

Article VI—Meetings

· This Association shall hold meetings at a time and place to be selected by the Executive Board prior to the start of the school year.  

· The annual general meeting shall be held in September at which time annual budgeted items will be disclosed/discussed/approved

Article VII—Projects

· This Association shall sponsor such projects as are necessary to accomplish its purpose which includes assistance in maintaining the physical plant and/or assistance in areas that benefit the entire school body.

· These projects shall be recommended by the principal 

· Other members of the Association are free to make recommendations to the principal.

· Projects are voted upon by the members of the Home and School Association.

· Any non-budgeted items for which members want to request funds must be handled in the following manner:

1. Any person requesting funds will make that request in writing to the Home and School President with a copy to the principal a minimum of two (2) weeks prior to the next Home and School meeting;

2. The item will than be mentioned in the Take-Home-Tuesday so that any and all members wishing to vote on the matter may attend the meeting to cast a vote;

3. Said vote will be a paper ballot to be counted during the meeting with results announced at the same meeting;

4. Any item brought before the Home and School Association for vote without a prior written request will be decided upon at the next Home and School meeting;

5. To keep voting and meeting time to a minimum, voting will only take place on such requests which exceed $250;

6. Any request for less that $250 will be at the discretion of the Home and School Association’s Executive Board.

The fiscal year shall run from June 1 to May 31.

Article VIII—Order of Business

Meetings shall be conducted in an orderly and timely manner.

The agenda shall be:

1. Prayer

2. Reading and Approval of Minutes

3. Treasurer’s Report

4. Old Business

5. New Business

6. Principal’s Comments

7. Adjournment

Article IX—Amendments

· These by-laws may be amended by a meeting of the Home and School Association by a two-thirds (2/3) ballot vote by members present, provided that notice of the amendment to the by-laws has been given, and the amendment has been read by participants.

· If the by-laws are approved by the two-thirds vote, the by-laws along with any new amendments will go into effect immediately.

